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STAFF REPORT 

 

To: Mayor Schiller 

From: Todd Baun, Director of Public Works 

Date: October 7, 2016 

Re: Current Non-Agenda Activity 

 

     

 

Annexation Public Hearing Oct. 26th 

 

The public hearing for the annexation request is set for the Oct. 26th meeting.  This is a .5 

acre parcel that is next to City limits on McCleary Road.   

 

Boundary Line Adjustment 

 

There has been an application for a Boundary line adjustment on Cedar Street.  This is a 

simple line adjustment of 5 ft.  Once Gray and Osbourne has finished their review, and if 

there is no issues, I will be approving the application.   

 

Budget   

 

The 2017 Budget is taking up a lot of my time right now.  We are working hard to get a 

draft budget to you by the October 26th meeting.   
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Building and Planning Staff Report 
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To: Mayor and City Council 

From: Paul Morrison 

Date: October 1st, 2016 

Re: September, Building and Planning Department activities. 

 

New Permit Activities for September 2016 

222 East Mommsen Road 

 

Interior Renovations Total Fee $ 250.00 

810 North Summit Road Finishing home addition  Total Fee $ 354.50 

 

610 North Summit Road 

 

New SFR Total Fee $ 10,502.30 

Wave Broadband 

 

Fiber Optics Total Fee $ 93.00 

606 Evergreen Place 

 

Driveway Approach Total Fee $ 93.00 

Power Fees For New SFR 

 

 Total Fees $ 7,297.18 

Permit Revenues Total fees charged for July 

$ 18,589.98 

Total amount collected for July 

$ 31,876.24 

 

 

Permit Activity Totals 

New Homes Built for 2016 

20 

All Permits Issued for 2016 

133 

Total Fees Charged for 2016 

$ 215,942.12 

New Homes Built for 2015 

2 

All Permits Issued for 2015 

52 

Total Fees Charged for 2015 

$ 52,499.28 

New Homes Built for 2014 

3 

All Permits Issued for 2014 

89 

Total Fees Charged for 2014 

$ 59,695.93 

New Homes Built for 2013 

3 

All Permits Issued for 2013 

79 

Total Fees Charged for 2013 

69,743.57 

New Homes Built for 2012 

6 

All Permits Issued for 2012 

97 

Total Fees Charged for 2012 

$ 123,164.28 

New Homes Built for 2011 

1 

All Permits Issued for 2011 

37 

Total Fees Charged for 2011 

$ 24,803.65 

 

 

3 Unresolved Nuisances for the Month of August 

Unresolved Nuisance Letters for the Month of September (MMC 8.16 & 8.20)    
511 South 3rd Street 

 Tarps covering roof of the home 

417 West Pine Street 

 Junk & garbage along alley 

1101 North Summit Road 

 Not retaining collection service (Lemay’s) 

330 South 2nd Street 

 Property Nuisance 

 

 



Building and Planning Staff Report 
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0 Unresolved Abatements for the Month of August 

Abatements Issued for the Month of September (Correction Notice) 

 No Abatements Issued for September 

 

 

Notice of Infractions Issued for the Month of September 

No infractions issued for the month of September 

 

 

Resolved Municipal Code Violations for the Month of September 

   108 North 10th Street (Lemay’s) 

   411 West Pine Street (Lemay’s) 

   527 South 3rd Street (Lemay’s) 

   503 South 3rd Street (Lemay’s) 

   1000 West Simpson Ave (Lemay’s) 

   629 South 2nd Street (Lemay’s) 

   1101 North Summit Road (Lemay’s) 

   120 South 5th Street (Removed RV & Utility Trailer on City ROW) 

 

There are several properties that have contacted me and I am currently working with them to comply. 

There are several that have yet to contact me or comply.   











STAFF REPORT 

 

To: Mayor Schiller 

From: Todd Baun- Director of Public Works 

Date: October 7, 2016 

Re: Rainer Communications Franchise Agreement 

 

 

The City received the Franchise Request from Rainier, back at the July 5th Council 

meeting.  Dan has been working on getting the draft agreement ironed out and we now 

have a franchise agreement to bring to the Council.   

 

For reference, Rainier Connect is a telecommunications company and Internet service 

provider of long standing in the State of Washington. Rainier Connect has provided 

telecommunications service to the City of Eatonville and the surrounding areas for over 

one hundred years.   

 

 

 

Action Requested:   
 

Please allow the City move forward with the franchise agreement with Rainier Connect.   
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STAFF REPORT 

 

To: Mayor and Council 

From: Todd Baun- Director of Public Works 

Date: October 7, 2016 

Re: Pole Attachment Agreement 

 

 

Since November of 2015, Paul, Dan and I have been working on a pole attachment 

agreement.  This is an agreement that will allow companies to attach communication 

wires to our poles for a small fee for each connection.   

 

This draft of the agreement is the same agreement that they have with Grays Harbor 

PUD.  Grays Harbor PUD charges somewhere in the area of $20 + per attachment.  Other 

utilities are all charging similar pole attachment rates.    

 

In our draft, we will be asking for a charge of $14.00 per attachment.  This is after our 

rate study suggested our attachment fee should be in the $12.00 to $15.93 range. I believe 

that our attachment fees should also be reviewed an adjusted annually or bi-annually.   

 

Currently, we charge CenturyLink and Comcast, each April, a “pole rental fee” of $7.00 

per pole.  CenturyLink is charged for 574 poles for a total of $4,018.00.  Comcast is 

charged for 539 poles for a total of $3,773.00. 

 

Action Requested: 

 

Please discuss and let me know if you would like to move forward with the pole 

attachment agreement and if the $14.00 recommendation for pole attachment fee is 

sufficient.        

Tab E 



STAFF REPORT 

 

To: Mayor Schiller 

From: Todd Baun- Director of Public Works 

Date: September 26, 2016 

Re: AFG Grant Writer 

 

 

The Fire Department has been applying for the AFG (Assistance to Firefighters Grant).  

This grant is getting extremely competitive and the Firemen that have been completing 

this grant would like to have assistance with writing this grant.  This grant is for Bunker 

gear, SCBA’s and radios and they are requesting $250,000 from the grant to purchase 

these items.   

 

The proposed cost for The Ferguson Group to assist with the design, writing, and 

submission of a competitive 2016 Assistance to Firefighter Grant (AFG) federal grant 

application will cost $5,959.00, which $2,975.00 will be billed up front.   

 

 

 

Action Requested: 

 

Please discuss and decide if you want to allow The Ferguson Group to assist the Fire 

Department with the design, writing, and submission of a competitive 2016 Assistance to 

Firefighter Grant (AFG) federal grant application for a cost $5,959.00.  

Tab F 



 www.thefergusongroup.com 

 

 

 

 

 

 

 

October 5, 2016 

 

 

Mr. Todd Baun 

Public Works Director 

City of McCleary 

100 South 3rd Street 

McCleary, WA 98557 

 

RE: Assistance to Firefighter Grant (AFG) Grant FY 2016 

 

Dear Mr. Baun: 

 

The Ferguson Group, L.L.C. (TFG)/eCivis Grant Writing Team appreciates the opportunity to 

provide this technical cost proposal to the City of McCleary to assist with the design, writing, 

and submission of a competitive 2016 Assistance to Firefighter Grant (AFG) federal grant 

application. The 2016 AFG officially begins October 11, 2016 and the deadline for application 

submission is November 18, 2016.  

 

TFG/eCivis understands that City of McCleary Fire Department will request funding to purchase 

Self Contained Breathing Apparatus (SCBA) and turnout gear. Under the AFG program, SCBAs 

and turnout gear are classified as Personal Protective Equipment (PPE). AFG funds used to 

acquire PPE may only be used to acquire compliant PPE for firefighting personnel. Only the 

acquisition of PPE compliant with the most current edition of NFPA 1971, 1976, 1977, 1981, 

and 1999 are eligible activities. The acquisition of used, refurbished, or updated PPE will be 

ineligible for reimbursement. PPE requested should have the goal of increasing firefighter safety. 

When requesting to replace obsolete or damaged PPE (e.g., turnout gear and SCBA), applicants 

will be asked to provide the age of the items being replaced. 

 

According to AFG’s 2016 priorities, Departments replacing obsolete or damaged PPE would be 

considered a competitive request. In order for PPE to be considered obsolete, the items must be a 

minimum of two NFPA cycles and 10 years of age or older from the date they were 

manufactured. The City understands that if the items requested do not meet the definition of 

“obsolete” that the application will be less competitive. The City of McCleary also understands 

that the AFG program requires a match. Fire Departments serving a jurisdiction of 20,000 

residents or fewer must provide a cash match of not less than 5% of the grant awarded.  

 

As part of the service offering, TFG/ECivis will work with the McCleary Fire Department to 

complete the entire AFG application, including: 

 

1) Assisting in defining the most competitive project scope 

2) Entering all required data into the online FEMA platform 

3) Drafting and finalizing required narratives, including: 
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a. Critical Infrastructure 

b. Firefighter Training 

c. A description of your organization and the community you serve 

d. Need for Federal Financial Assistance 

e. Budget Detail language 

f. Project Description 

g. Cost-Benefit Analysis 

h. Statement of Effect 

 

As the federal grants consultant for ECivis, TFG will work at the direction of the City of 

McCleary. TFG will prepare all federal grant application forms, as well as the project narrative 

that is required as part of the application, and provide to the City a completed application prior to 

the grant deadline. The City of McCleary will be responsible for providing TFG with the 

required data, all log in information for the FEMA grant portal, participate on grant conference 

calls and provide any additional documentation or information requested by the grant writer.  

 

Based on the above parameters, TFG proposes to be compensated through a set retainer fee of 

$5,950.00 for all time expended for professional services. TFG will invoice the City of McCleary 

for one half of the professional fee retainer $2,975.00 as a deposit upon signing the contract. 

Work will be billed against the initial deposit, and all work billed thereafter will be invoiced at 

the end of the month for payment. Any expenses incurred in this effort will be billed separately, 

and TFG expects payment within 30 days. A detailed time billing summary will be provided.  

 

Heidi Schott, TFG Grant Services Manager, will be responsible for managing the project, and we 

may call upon other employees of our firm to assist in this engagement on an as-needed basis.  
 

TFG appreciates the opportunity to work with the City of McCleary. If this letter correctly 

reflects your understanding of the terms and conditions of TFG’s representation, please indicate 

your acceptance by signing two originals of this letter and returning one to us for our records.  

 

Sincerely, 

 

 

 

W. Roger Gwinn 

Chief Executive Officer 

 

ACKNOWLEDGED AND AGREED TO BY: 

 

 

 

_____________________________   ______________________________  

W. Roger Gwinn Todd Baun 

Chief Executive Officer Public Works Director 

The Ferguson Group, LLC City of McCleary  

      

    

    

October 5, 2016______________   _____________________________ 

Date       Date 



2016 BUDGET POSITION
City Of McCleary Time: 12:18:11 Date: 10/07/2016
MCAG #: 0344 Page: 1

001 Current Expense 01/01/2016 To: 12/31/2016

Expenditures Amt Budgeted Expenditures Remaining

522 Fire Control
522 20 10 00 Salaries And Wages 20,800.00 3,336.60 17,463.40 16.0%
522 20 20 00 Personnel Benefits 4,250.00 425.78 3,824.22 10.0%
522 20 31 00 Supplies - Operating 5,000.00 3,326.23 1,673.77 66.5%
522 20 31 10 Fuel 750.00 543.44 206.56 72.5%
522 20 31 20 Fema Grant Expenditures 0.00 0.00 0.00 0.0%
522 20 41 00 Professional Services 2,300.00 447.18 1,852.82 19.4%
522 20 41 10 Professional Service-computer 100.00 0.00 100.00 0.0%
522 20 42 00 Communications 100.00 158.65 (58.65) 158.7%
522 20 43 00 Travel 0.00 0.00 0.00 0.0%
522 20 45 00 Rent - City Hall 0.00 0.00 0.00 0.0%
522 20 46 00 Insurance 5,200.00 5,451.59 (251.59) 104.8%
522 20 47 00 Public Utility Serv.(city) 1,900.00 1,503.92 396.08 79.2%
522 20 48 00 Repair And Maintenance 4,000.00 1,500.16 2,499.84 37.5%
522 20 49 00 Miscellaneous 50.00 0.00 50.00 0.0%
522 20 49 10 Miscellaneous-training 1,000.00 490.00 510.00 49.0%
522 20 53 00 External Taxes 50.00 0.00 50.00 0.0%

522 Fire Control 45,500.00 17,183.55 28,316.45 37.8%

Fund Expenditures: 45,500.00 17,183.55 28,316.45 37.8%

Fund Excess/(Deficit): (45,500.00) (17,183.55)



2016 BUDGET POSITION TOTALS
City Of McCleary Time: 12:18:11 Date: 10/07/2016
MCAG #: 0344 Page: 2
Fund Revenue Budgeted Received Expense Budgeted Spent

001 Current Expense 0.00 0.00 0.0% 45,500.00 17,183.55 37.8%

0.00 0.00 0.0% 45,500.00 17,183.55 37.8%









STAFF REPORT 

 

To: Mayor Schiller 

From: Todd Baun- Director of Public Works 

Date: October 7, 2016 

Re: TCMS Chiller Maintenance Agreement 

 

 

The WWTP, (Waste Water Treatment Plant), has a large chiller unit, which is needed 

during the summer months, to keep our outflow water cool enough to meet Department 

of Ecology standards.  This unit was installed in 2006, when the WWTP was upgraded.  

Since that time, we have had several small issues with the unit, which TCMS has 

repaired.  

We are requesting a maintenance agreement with TCMS, to be move to a more 

preventive maintenance approach, instead of the reactive maintenance that we have been 

doing.   

This agreement will provide testing, inspection and preventive maintenance, 3 times a 

year, for a cost of $3057 for the first year, and $3209 for the next 2 years.    

 

 

 

Action Requested: 

 

Please discuss and allow the Mayor to sign the maintenance contract with TCMS. 

Tab I 












